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Grievance 
FORMAL GRIEVANCE HEARING 

How to undertake a Grievance hearing  Guidance for managers  

Written Statement of Grievance   Template for employees 

Letter 1  Acknowledgment of Formal Written 

Statement and invite to a hearing 

Letter 2  Invite person complained about to 

grievance a hearing 

Letter 3        Invite witness to a grievance hearing 

Letter 4  Grievance hearing outcome (sent to 

employee) 

Letter 5 Grievance hearing outcome (sent to 

person complained about) 

GRIEVANCE APPEAL 

How to undertake a Grievance Appeal hearing Guidance for managers 

Formal Written Statement of Grievance Appeal Template for employees 

Letter 6   Invite employee to a grievance appeal 
hearing 

Letter 7 Invite witness to a grievance appeal 
hearing 

Letter 8 Grievance appeal hearing outcome 

TEACHERS ONLY 

Written Statement of Formal Grievance Appeal  Template for employees 
(Appeals Committee) 

http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/11/GUdertakeGrievanceHearing.pdf
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/10/GWrittenStatementStage1.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/07/GStage1FormalWrittenStatementAcknowledgement.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/11/GStage1InviteToPersonComplainedAbout.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GInvitationToWitnesses.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GStage1Outcome.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GStage1OutcomePersonComplainedAbout.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/10/GUdertakeFormalGrievanceAppeal.pdf
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/10/GWrittenStatementStage2Appeal.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GStage2AggrievedEmployeeInvite.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GInvitationToWitnessesAppeal.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/03/GStage2OutcomeAggrievedEmployee.doc
http://arcadialite.aberdeenshire.gov.uk/wp-content/uploads/2011/10/GWrittenStatementStage3AppealCommittee.doc

