A Health and Safety Checklist for Service 
Managers
	
	Yes
	No

	1.
Aberdeenshire Council Health and Safety 
Policy
	
	

	
	
	

	2.
Service Health and Safety Policy
	
	

	
	
	

	3.
A clear Service Organisational Structure  which 
clearly identifies Heads of Service and their 
H&S responsibilities
	
	

	
	
	

	4.
A Service Strategy for Health and Safety
	
	

	
Risk Management
	
	

	
Funding and prioritisation of H&S issues
	
	

	
Health and Safety on all meeting agendas
	
	

	
Annual review of Health and Safety performance 
as an item on the Service report to councillors
	
	

	
Service Health and Safety Committee
	
	

	
Head of Service / Management review of dept 
safety policies
	
	

	
Head of Service / Management review of dept risk 
assessments
	
	

	
Staff training policy / Staff CPD / Staff competency
	
	

	
Access to information “Arcadia” internet
	
	

	
	
	

	5.
Premises  / Departments
	
	

	
Department risk assessments in place / reviewed 
annually
	
	

	
Specific risk assessments in place / reviewed 
annually
	
	

	
Department safety policies & procedures in place / 
reviewed annually
	
	

	
Individual support plans in place / reviewed 
annually
	
	

	
Equipment maintenance sheets / records in place / 
reviewed annually
	
	

	
Fire risk assessments available and completed
	
	

	
Staff have read and signed the dept H&S policies 
and procedures
	
	

	
	
	

	6.
Training  / ERDS
	
	

	
Induction checklists
	
	

	
Staff skills identified and training provided
	
	

	
Staff CPD
	
	

	
	
	

	
	
	

	
	
	

	7.
Health and Safety Audit and review of Services 
/ departments
	
	

	
Self audit / review / self assessment
	
	

	
	
	

	8.
Staff Occupational Health procedures in place
	
	

	
Return to work
	
	

	
Sickness absence management
	
	

	
Stress
	
	

	
Repetitive strain injuries
	
	

	
Health surveillance /screening
	
	

	
	
	

	9.
Fire risk assessments available and completed
	
	


If you need assistance / support in finding the relevant policy /  procedures / risk assessment, please contact the Health and Safety Unit 01224 664118 or

Pamela.bruce@aberdeenshire.gov.uk

