FIRE RISK ASSESSMENT

& 

FIRE SAFETY TRAINING GUIDANCE 

INTRODUCTION
The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006 radically changed the method of managing fire arrangements within an organisation. 

The emphasis is now placed on the owner/occupier being responsible for the activities undertaken in their premises.

The concept of risk assessment has been established with owners/occupiers/managers, being responsible for identifying areas of significant fire hazard and putting in place suitable control measures.

The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006 have several guidance documents to assist owners/occupiers/managers to undertake these new responsibilities.

As a general guide the above guidance tends to cover the following headings: 

· Law

· Fire risk assessment

· Managing fire safety Policy, emergency plan, training, evacuation drills.

· Housekeeping and records

· Restricting fire spread

· Means of escape

· Fire detection

· Fire service facilities
Aberdeenshire Council will utilise the Publicly Available Specification Fire Risk Assessment form PAS79: 2007

This form covers the following:


*
Sources of ignition

*
Persons at risk

*
Adequacy of existing provision, precautions and arrangements

*
Means of escape

*
Means of raising the alarm

*
Means of detection

*
Staff training


*
Reviews

*
Actions required by the line manager (or property)
RISK ASSESSMENT

Fire Risk Assessment will be undertaken by the council H&S Unit as the competent persons.

The H&S Unit has developed a priority list of inspection (see below), which identifies premises as to their fire hazards, and the frequency of inspection. Also, if you have a Fire in your premises or you have a major refurbishment or change of use please contact ron.wilson@aberdeenshire.gov.uk who will arrange for your Fire Risk Assessment to be reviewed.
The paper work required for the risk assessment and checklists will be supplied by the H&S Unit (PAS 79 Fire Risk Assessment Report)
The H&S Unit will provide: -



· The Line Manager(s)/persons responsible for managing health and safety for the premises with a completed PAS79 for their premises and recommendations as to improvements required. The arrangements for completion of the recommendations will remain the responsibility of the manager(s) of the premises.

· Property North/South with a completed copy of PAS79 for information.  Line Managers should not take this to mean that Property will automatically react to the Fire Risk Assessment recommendations. The FRA will clearly explain who has the responsibility to liaise with property.
· H&SW building maintenance with a copy where recommendations apply specifically to H&SW premises.

· Sheltered and Very Sheltered Housing FRA’s will be copied to Scheme, Sheltered Housing Manager and Planned Maintenance Team Leader

The identification of Fire Wardens and number of Fire Wardens is the responsibility of the premises Line Manager.
FIRE RISK ASSESSMENT PRIORITY LIST (2014)

· High Risk with Sleeping Accommodation
Every two years
Care premises, premises with sleeping accommodation:

· Care homes

· Very Sheltered Homes





· Children’s Homes






· Care Homes for People with Learning Disabilities & Hostels



· Respite Accommodation





· Theatres







· Haughton House Holiday Let









· High Risk
Inspection every three years

Premises judged to be this level due to current fire safety standards, use of the building and/or nature of contents including multi-occupied or larger office premises and smaller properties requiring a better standard of fire precautions or with large quantities of flammables stored.
· Academies (including Catering Kitchens)

· Theatres
· Sheltered Housing – no Sprinklers installed 
· Medium Risk


Inspection every five years

Premises with little risk to occupants and a good standard of fire precautions.
· Sheltered Housing – Sprinklers installed 

· Fleet Vehicle Maintenance Depots
· Quarries
· Leased office complexes (e.g. Badentoy)


· Resource Centres

· Family Centres


· Primary Schools (including Special Schools & Catering Kitchens)


· Nurseries

· Play Centres (usually community centres)

· Community & Life Long Learning Centres

· Sports Centres







· Large offices
· H&SW Maintenance Depots

· Road Depots (manned)

· Landscape Services Depots

· P&ES Depots

· Day Care Elderly






· Village halls
· Libraries

· Low Risk


Inspection every ten years

· Museums 

· Harbours

· Small offices







· Unmanned depots





· Pavilions 


· Small stores







· Public toilets (located within another building)


These category definitions are subjective and are the result of the professional judgement of H&S Advisers who will decide on review dates according to Risk.
Line Managers, Responsible Persons, Fire Wardens should use the Fire Checklist at least annually to ensure they are checking the premises in relation to Fire Safety issues which they are responsible for managing.
STAFF TRAINING

The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006 require that staff are trained in:

· Raising the alarm

· Evacuating the premises

· Use of fire fighting equipment
The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006 require: - 

“The person with duties under the Act must where necessary: -

a) Take measures for fighting fire in the relevant premises, adapted to the nature of the activities carried on there and the size of the undertaking and of the relevant premises concerned.

b) Nominate competent persons to implement those measures and ensure that the number of such persons, their training and the equipment available to them is adequate, taking into account the size of, and the specific hazards involved in the relevant premises concerned”

The Line Manager(s) with responsibility for the premises should ensure an appropriate number of Fire Wardens are available and trained.
Training should be identified and determined by the risk within the premises and activities undertaken within the premises. For example:

 

*
High-risk naked flame situations



*
General fire evacuation



*
Fire evacuation in care / sleeping situations



*
Schools / theatres / public meetings



*
Office accommodation



*
Manned depots

Fire related training available:

Fire Warden Training
Warden training will be for general fire evacuation duties:



*
How a fire develops

*
Fire containment


*
Fire zones

*
Fire extinguishers


*
Fire detection equipment

*
Fire alarms and their operation

*
Methods of evacuation 


*
Automatic doors

*
Fire drills

*
Maintenance of fire equipment

*
Maintaining records, (equipment, drills)


*
Reducing fire risk

Horizontal Evacuation in a Care Home 


*
Zone detection

*
Horizontal/Vertical evacuation


*
Evacuating persons with mobility difficulties

*
Evacuating persons with behavioural difficulties

*
Evacuating persons under medication / drugs

*
Entering fire zone situations


Fire Extinguisher Training
Staff training in the use of live fire extinguishers or demonstration only sessions.

NB This is provided by an external agency.
Evacuation Chairs
This practical session will cover the hands-on use of an Evac+Chair and delegates should be capable of moving and handling an evacuation chair with a person strapped into it.

Training can be booked and arranged via ALDO.
Personal Emergency Evacuation Plans (PEEP’S)
PEEP’s are not required for premises which as part of their normal operation provide care and treatment to Disabled Person’s on a regular basis, e.g. Care Homes and Children’s Homes as there will be specific evacuation arrangements in place.

A PEEP is a simple plan which is put in place to identify any help and support an employee, school child or regular visitor to any council premises requires in the event of an evacuation from the premises. A PEEP can also be put in place for someone with a temporary disability.
A PEEP should be reviewed at least annually or as necessary e.g. if a person’s condition worsens or improves or the building layout is altered.
It is the Line Mangers responsibility to ensure that a Personal Emergency Evacuation Plan (PEEP) is completed when required. Guidance in relation to PEEP’s is available on Arcadia and this topic will be included in Fire Warden training. PEEP questionnaire is available here. 

CONTACT PERSONS

A contact person is a requirement of The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006.
Managers will be required to submit the names of contact persons for each premise within Aberdeenshire Council as requested by the Health and Safety Unit before completion of a PAS79.
YOUNG PERSONS

When employing a young person (16-18 yrs old) a risk assessment must be conducted to consider the inexperience, lack of awareness of risks and immaturity of young persons in relation to Fire and its effects. Young Persons should not be allocated Fire Warden Duties.
FIRE RISK ASSESSMENT EXTINGUISHER TRAINING LIST 

Live Fire Extinguisher Training High Risk Groups

It is considered that certain operations within the council would be best served by ensuring staff are fully aware of the method of using a “live fire extinguisher” for example

· Significant risk to life, care premises with a life risk/sleeping accommodation

· Staff undertaking a high “fire risk” activity, naked flames or hot work on/or within a building/premises
· Staff in large buildings with complex layouts and escape routes
In these situations ensuring staff are trained would be beneficial as waiting for the Fire Service could lead to, a severe injury, loss of life or loss of council premises.

(
This training would be provided by a specialist external training provider or other ‘competent person’

· Staff refresher training can be completed by viewing the Extinguishing Fires at Work video available on ALDO
Live fire extinguisher training groups


-
Care Homes 







 
-
Very Sheltered Homes 






-
Children’s Homes 








· Respite Accommodation

· Theatres

· Quarries (Hot Work/Bitumen)

· Roads Vehicle Maintenance (Fleet)

· Blacksmiths (Hot Work)

· Harbours (Hot Work)
· H&SW Building Maintenance (Felters/Plumbers)
· Janitors in High-Risk Category Schools
· Large Industrial Kitchens
Video training groups

All employees not listed in the group for hands-on Fire Extinguisher training should view the Extinguishing Fires at Work video available on ALDO.
Aberdeenshire Council has a “Duty of Care” to their employees and a responsibility under “The Fire (Scotland) Act 2005 and The Fire Safety (Scotland) Regulations 2006” to ensure staff are trained in the operation of fire fighting equipment. 

In order that this requirement is fulfilled all staff should be given an opportunity on “induction into their new job”, to view a Video which explains the safe operation of Fire Extinguishers and general Fire Safety measures.
Video training is the responsibility of the Responsible Person/Line Manager/Fire Warden for each building/premises.

Refresher training can be provided as and when identified by a Line Manager as the Videos are readily available on ALDO.
Fire related video’s available on ALDO
Extinguishing Fires at Work
Electrical Safety
Managing Risk Presentation
Managing Risk Workshop
Managing Risk Workshop Feedback
Fire Safety in Care Homes
Fire Risk Assessment
Fire Safety in the Home - Spoken Version
Fire Safety in the Home - Subtitled Version
Fire Safety in the Home - Signed Version
Safety First - Fire and Home Safety
Safe @ Home - Independent Living
The Fire at Valley Parade, Bradford
Front Room Fire 1
Front Room Fire 2
Fire : Get it Certified
Fire : Safeguarding your business
Fire and Security on Construction Sites
Role of a fire warden
If you are experiencing difficulty in viewing the videos on your pc please contact the IT Service Desk Tele No. 01224 664000 or http://askFred.it 
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