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15.
WHAT CAN I DO IN ADVANCE?
16. 
CHECKLIST
GUIDANCE FOR BONFIRES & DISPLAYS

THE ORGANISATION OF A FIRE WORK DISPLAY CAN BE A DAUNTING TASK, THE FOLLOWING GUIDANCE IS TO ASSIST ALL ORGANISERS IN THE SAFE, PLANNING, SITING, ORGANISATION OF A BONFIRE OR FIREWORK DISPLAY


NOTES

1.
WHO MAY HANDLE FIREWORKS & LICENSING OF THE ACTIVITY

1 Choose responsible persons it is best to set up a small group to manage the activity with each person given specific duties

2 Only fireworks marked BS7114 Part2 1988 are permissible for armature displays

3 If fireworks other  than the above are to be used these should be only ignited by a professional fireworks display organisation







LICENSING


You will be required to have a Entertainment Licence if you intend to charge for the display or if you ask for donations to the display or donations for a charity as a result of the display 



NOTES

2.
RISK ASSESSMENT OF DISPLAY


Where food is part of an Education & Recreation Service, activity/curriculum then a risk assessment (Hazard Analysis and Critical Control Points HACCP) must be undertaken to determine specific hazards and risks.  Where there are no written controls or procedures, these must be formulated to eliminate the hazard or reduce the identified hazard and associated risks to an acceptable level.


The person in control of the food preparation area has the responsibility of ensuring that a suitable risk assessment (Hazard Analysis and Critical Control Points HACCP) is prepared.  In all Education and Recreation premises where a “School Catering”, kitchen or servery is present a HACCP should be readily available.


Where advice is required, this should be sought from your local Environmental Health Office or if you are an Aberdeenshire employee contact the Catering Monitoring Officer – 01224 346262


Risk Assessment will cover all areas from


*
Sourcing of suppliers


*
Delivery/receipt of goods


*
Storage


*
Preparation and processing


*
Packaging


*
Serving


*
Storing/hot and cold holding


*
Transport of food


*
Distribution of cooked food


*
Handling/serving food


*
Cleaning


*
Sale of foods


*
Waste disposal



NOTES

3.
CLASSIFICATION OF BONFIRE SITES


The person who manages the hall/leisure centre has a responsibility to


(
Ensure the facilities are up to the standard required by the hirer.  These requirements will be detailed by the hirer on his/her application form.  Where the facilities are below the hirers requirements the hirer should be provided with this information so that he/she can make other arrangements


(
Ensure the hirer has the emergency information for the premises,


*
Fire evacuation routes


*
Where an emergency phone is located


*
Who to report injuries to NB only injuries as a result of faulty premises/equipment


*
Entertainment licence


(
Any other relevant information as regards the operation of the hall


(
Ensure the hirer understands the cleaning regime of the hall


The hirer/person in control of the food preparation area has the responsibility of ensuring that a suitable risk assessment (Hazard Analysis and Critical Control Points HACCP) is prepared


(
Who is responsible for each section of the HACCP


(
Who is responsible for the cleaning regime


(
What equipment may be used


(
What stores may or may not be available


(
What refrigeration equipment may or may not be available


The hirer is responsible for any insurance required to provide cover for the food production and sales of food which he/she may produce or sell


The hirer/co-ordinator or supervisor of the stall or event, need to advise all those supplying or preparing food for the stall/event of basic food hygiene principles.  The co-ordinator must also keep details of everyone supplying high risk food, including name, address and product details.


The stall holder must check “use by” or “best before” dates of foods and ensure that packaging is not damaged.  Any such concerns should be referred immediately to the supplier and/or to the Local Environmental Health Officer



NOTES

4.
REMOVAL OF DANGEROUS BONFIRE SITES



Where advice is required, this should be sought from your local Environmental Health Office


Aboyne, Bellwood Road
013398 87373


Alford, School Road
019755 64806


Banff, No3 High Street, Banff
01261 813278


Banchory, The Square
01330 822878


Ellon, No59, Station Road
01358 726913


Fraserburgh, No 1, Kirk Brae
01346 586322


Huntly, No 25, Gordon Street
01466 794121


Inverurie Unit, 7 Harlaw Way
01467 620981


Peterhead, No 60 Broad Street
01779 483254


Turriff, Municipal Buildings
01888 563417


Stonehaven, Viewmount
01569 768213



NOTES

5.
ORGANISING A FIREWORK DISPLAY 


If the firework display is being run by your school alone the 
Councils 3rd party insurance covers you.


If another group is involved in organising the event they will 
need to have their own insurance cover.  However volunteers 
working under the direct control of Aberdeenshire employees 
will be covered by the Councils 3rd party insurance.


YOU WILL REQUIRE TO HAVE A PUBLIC ENTERTAINMENT LICENCE ISSUED BY ENVIRONMENTAL HEALTH IF YOU ARE CHARGING AN ENTRANCE FEE.



NOTES

6. where do i begin?

Running a display takes a lot of work, so try to share the load by planning ahead and setting up a committee whose members can each take responsibility for a particular task (including one person to be in charge of all safety arrangements).  Be clear on who will do what and
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when, and be sure each member has a copy of this guide and follows its advice carefully.  If possible, try to recruit at least one person with previous experience of fireworks display.  Also remember, all fireworks NOT marked with, “complies with BS7114 Part 2 1988” are suitable for use only be professionals



NOTES

7.
WHO SHOULD I TELL?


*
Your local Fire Brigade

*
Your local police

*
Your local first aid organisation

*

Your local authority 

(check if you need a 

storage licence)
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NOTES

8.
HOW MUCH SPACE WILL i NEED?


The following options indicate the amount of space you will require.  Chose the option nearest to your circumstances.


OPTION 1





NOTES

8.
HOW MUCH SPACE WILL I NEED? (cont)

OPTION 2




NOTES

8.
HOW MUCH SPACE WILL I NEED? (cont)

OPTION 3




NOTES

9.
WHERE’S THE BEST SITE?
Well away from any buildings, trees, and hazards like overhead cables, with as many safe entrances and exits as possible.  These must be 


away from the firing area and dropping zone.  Make sure that all entrances and exits are well lit, clearly signposted and kept free from obstructions.  Clear away any undergrowth or very long grass.  Have plenty of (metal) litter bins around the site.  Make sure you can cater properly for disabled spectators.
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NOTES

10.
WHAT ABOUT CAR PARKING?
Falling fireworks can cause damage.  So site any designated car parking area well away from your display area and dropping zone, and
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upwind of them.  Signpost any car park clearly.  Make sure that the vehicle entrance is quite separate from pedestrian access to the site.  Do not permit parking anywhere else.




NOTES

11.
how do I organise the spectators? 

Proper crowd control is essential.  Arrange for some stewards to be responsible just for this - at least one steward for every 250 spectators.  Their jobs won’t be finished until the display is over, the site is cleared 


and made safe.  Your stewards should be easy to identify, perhaps with fluorescent bibs or jackets.

(
Be certain that your team know what to do in any emergency, and have practised safety drills

(
Spectators must not be allowed into your display area.  If they do encroach, stop the display immediately.

(
Beware of overcrowding.
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Fireworks and booze don’t mix.

· Remember if you do decide to have alcoholic drinks available, this may make crowd control more difficult.  Also none of the organisers should have alcoholic drinks

(
Do not allow any spectators to enter the site with their own fireworks - even sparklers.  Make sure there are signs explaining this at every entrance







NOTES

12.
HOW DO I SET OFF THE FIREWORKS?

With great care at all stages.  If possible choose helpers who have had previous experience of firework displays. Have as few people as possible actually involved with the fireworks.


Do not allow smoking by your team when fireworks are being handled or at any time during the display.

Unpack fireworks with great care and well away from any open fire or naked flame or flammable material.  Remember that they’re fragile and can easily be broken.  Keep fireworks awaiting firing in a metal or wooden box, which is kept closed after each one is taken out.
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Before lighting any firework, read the instructions on it carefully by (electric) torchlight.  Make sure that all aerial fireworks are angled away from spectators, with any wind blowing in roughly that same direction.

For lighting display type fireworks, a device called a portfire is often provided by the manufacturer.  Use portfires when available and always light at arm’s length.  Keep unused portfires in a metal or wooden box and never carry them in pockets.


Alternative forms of safety lighters, such as fuse wicks, are often available.  Never use matches for lighting fireworks at a display.  If 


any firework fails to go off, don’t go back to it. It could still be live, and could go off in your face.  Half an hour is the absolute
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minimum time to wait before you consider approaching it again.

A sudden change of wind could cause aerial fireworks to half dangerously among spectators in very windy weather you should consider putting off the display altogether, however disappointing it might be.



NOTES

13.
MUST I HAVE A BONFIRE?

No.  Many displays are a great success without one.  Bonfires need a lot of organising, and can be a hazard.  If after careful consideration you do decide to have a bonfire, make one person responsible for it, from early planning to final cleaning up.  Don’t site it too near your display area, and never use flammable liquids like paraffin or petrol to 


get it going as this can result in as this can result in uncontrolled spread of fire or explosion.  Check immediately before lighting that there’s no animal or even a young child - hidden inside, and don’t light it at all until after all your fireworks have been let off.

Never put fireworks on a bonfire, even if they’re dud, and don’t burn dangerous rubbish like aerosols, tins of paint or foam-filled furniture.  Remove any rubbish from your bonfire area in advance, so there’s nothing that can be thrown onto the fire on the night
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NOTES

14. AND WHEN IT’S ALL OVER?

The work for you and your team doesn’t finish when the last firework goes off.  The spectators need to be removed safely from the site, the bonfire needs to be put out completely and the spent firework cases need to be gathered.

Do this gathering by (electric) torchlight with tongs or some other suitable tool, and wear strong gloves.  Don’t allow children to collect 


firework cases.  If any fireworks look as if they haven’t gone off after at least half an hour douse them in a bucket of water and ask the Fire Brigade for advice.

Burning the spent cases is potentially dangerous and should be done with great care, only after all your spectators have gone.
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Aerial shells should be doused in a bucket of water, then buried deep in the ground.
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Finally empty all the litter bins, remove any other rubbish, take down all your signs, and leave the site as clear as possible - and completely safe.  You might want to go back the next morning, to check everything in daylight.

If any outside organisations are present at your display - fire brigade, police, first aid etc. - don’t forget to ‘sign off’ with them at the end of the evening.



NOTES

15.
WHAT CAN I DO IN ADVANCE?
As much as possible!  As well as liaising with the local authority, police, fire brigade and first aid organisation, you or your appropriate


you or your appropriate team member should:

(
Arrange for your fireworks to be delivered and stored (and circulate the manufacturers’ general instructions to your team)

(
Arrange for you and your team to be trained in various tasks for the night, including all emergency drills.

(
Arrange for first aid posts to be manned by qualified people.
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(
Borrow or hire special clothing (bibs, jackets etc.) to identify 
you and your team on the night.

(
Arrange some form of public address system as a safety measure, not just for commentary.  A loud hailer will do as a bare minimum.

(
Arrange for fire extinguishers, buckets of water, buckets of sand and metal litter bins to be available on the night.


(
Check that plenty of electric torches will be available on the night, with full batteries.

(
Publicise the fact that spectators are not allowed to bring their own fireworks (including sparklers) and will not be admitted if they do so.
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(
Prepare all necessary signs.

(
Make absolutely sure that you’ll have enough people available on the night (including some cover for illness).


(
Draw up a detailed checklist of tasks, and indicate on it who is to be responsible for each one.

(
Check whether you are adequately insured to cover any firework-related injuries to those present at the display.
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NOTES

15.
WHAT CAN I DO IN ADVANCE? (cont)


(
Vet any traders you allow on the site.

(
Animals can be terrified by fireworks.  Warn your neighbours and local farmers in advance so they can keep pets indoors and take other necessary precautions
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Contact the Police and the fire service at least 28 days prior to the event taking place stating your intentions

It may be necessary to contact neighbouring landowners/users in advance, for example farmers with livestock.


16.
CHECKLIST
The following questions have been prepared for you as a guide to help you produce an evening of entertainment.  The overriding priority of any display is the safety of all and our property and that they are not exposed to any hazard as a result of the display.

THE DISPLAY SITE, IS IT SAFE ENOUGH
YES
NO

ALL AREAS

1.
If a display has been assigned an area, is the area large enough for that display



2.
Which way is the wind blowing


3.
Is the display site far enough away from buildings or marquees



4.
Is the display site close to a railway line or main road



5.
Is there an airport near-by



6.
Is there a hospital near-by



7.
Are there any animals near-by (paddock fields - stables - cattle etc.)



WIND DIRECTION

8.
Is the wind blowing in a direction away from the spectators



9.
What is down-wind of the display site, how far away are the nearest spectators, buildings and car parks (if any).  Is there any flammable material down-wind of your area



10.
Is there a river or lake within your FALL OUT area



11.
How strong is the wind blowing


12.
Do you have enough FALL OUT area (fire a test rocket to see where the stick lands)



IF THE WIND DIRECTION IS BLOWING TOWARDS THE SPECTATORS CAN YOU

13.
Change the display area completely



14.
Change the area where the spectators are



15.
Move the display to one side of your area



ADVERTISEMENTS

16.
Have you advertised your event.  Adverts should state that people should not bring their own fireworks, stewards on duty at the gates should be aware of this



CROWD  BARRIERS

17.
Are the barriers adequate enough for the job intended



18.
What kind of barrier do you have - stake and rope - stake and plastic ribbon - stake and plastic webbing - wooden paling fencing - metal interlocking section fencing - natural barriers (hedges, trees, river, lake, gardens, etc.)


19.
If there has not been a barrier provided, have you got the equipment to make your own



20.
Are the crowd barriers far enough away from the display area?



21.
Do you have adequate lighting for the spectator entrance/exit and viewing area (vital in the event of an emergency)



22.
Are the barriers adequate for the estimated number of spectators that could turn up



23.
Will the barriers keep out small children and animals



24.
Do you have enough stewards to patrol the barriers



25.
Have you briefed your stewards, arranged actions to be taken in the event of a problem occurring



26.
Arranged a means of communication and ensured each steward knows where to go an what to do



27.
Is there an opening in the barrier so yours, and emergency vehicles can pass through




YES
NO

THE DISPLAY GROUND

28.
Is the area large enough for the size of display you have



29.
Are you going to have a bonfire?  If you are, it must be sited away from the firework site, it must also be well clear of : trees, overhead cables, drainage systems, buildings/marquees and car parks



30.
Has the display area any large trees in it, if so, can you keep clear of them



31.
Is the display area on very rough ground, i.e. deep ruts or rocky ground



32.
Has the display area got very long grass that could catch light



33.
Is the display area on flat ground, sloping away from the spectators, sloping towards the spectators, higher or lower to the spectators etc.



34.
Is there a river or lake in your area



35.
(Gardens and hotels) Are there ornamental statues, hedges, flower beds, green houses etc. in your display area



36.
Is the display are on boggy wet ground



37.
If the display area is on a lawn, cricket or football pitch and stadiums etc. can you dig holes and hammer in stakes - HAVE YOU PERMISSION?



38.
Is the display area on made-up ground, 2-4 inches of top soil then hard-core underneath



39.
Has the display area got both soft ground and hard standing



40.
If your display area is on a beach, do you know when the tide comes in?



41.
If the high tide level does not reach your area, do you know the depth of the water table under the sand



THE PUBLIC

42.
Can you keep the public out of your area (danger area) while you are setting up the display.  Wandering children/dogs etc.



43.
If your display area has a public right-of-way through it, when can you get it sealed off



44.
If you cannot get the right-of-way shut off until just before the display, can you barrier off a path through your area while you work on the display, can you provide stewards for this



45.
To save time, can you manually tell the public the firing time of the display, write the firing time on a large piece of card



46.
Have you informed the surrounding residents the time the display is being fired



47.
When darkness falls, are there stewards to keep the spectators behind the barriers



48.
Are there any spectators behind your display, if so, can you move them or can you get the stewards to move them



49.
If your display contains BATTLES, are there any spectators to the side of the display, possibly in line of the roman candle gun effects.  If so can you get them moved



50.
When firing the display, have you noticed any debris falling near the barriers or the spectator area



EMERGENCY SERVICES

51.
Have you informed the POLICE and FIRE BRIGADE of the date and time of the display



52.
Have you asked the local St. John’s Ambulance brigade or Red Cross to attend the event



53.
If you are near an airport, inform air traffic control.  The coastguard will also need to be told, if you are near the coast




YES
NO

THE DISPLAY – CAREFULLY READ ALL THE INSTRUCTIONS ON THE FIREWORS BEFORE ASSEMBLY

54.
Do you have a display contents/firing sheet and a layout plan



55.
Do you have all the equipment for the display, (poles and stakes)



56.
Do you have all the fireworks for the display in the boxes



57.
If it rains during the day do you have enough polythene bags with you



58.
Do you have the proper tools to erect the display




(a)
Sledge hammer for large stakes




(b)
Claw hammer




(c)
Scissors for cutting string and tape




(d)
Spade to dig in the mortars




(e)
Pliers, if you use bailing wire




(f)
Masking tape, to hold down fuses




(g)
Torch



59.
If the ground is damp, do you have a sheet to lay the fireworks on while you assemble them



HAS ANYONE BROUGHT A BOX OF MATCHES
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Bonfire Areas


Locate this anywhere, provided it is:


*	at least 15m from other areas, buildings, roads, railways and public rights of way


*	a safe distance from flammable or otherwise dangerous materials (e.g. petrol, fuel oil, liquefied petroleum gas) and overhead electric power lines, and


*	downwind of spectators
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