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HEALTH AND SAFETY INSPECTION

PREMISES:



INSPECTION CARRIED OUT BY:

    DATE:   


SIGNATURE:



	1.
WELFARE
	YES
	NO
	N/A

	1.1
Are there an adequate number of urinals, WC’s, washbasins, showers for male and/or female staff?
	
	
	

	1.2
Are hand/face drying facilities provided?
	
	
	

	1.3
Are there storage facilities for personal protective equipment?
	
	
	

	1.4
Is there a mess room provided with adequate facilities for washing crockery?
	
	
	

	1.5
Are there adequate seating and tables within the mess room?
	
	
	

	1.6
Is there a wholesome drinking water supply?
	
	
	

	1.7
Are there room temperature thermometers in the workplace?
	
	
	

	2.
STORAGE
	
	
	

	2.1
is there adequate (ventilated) storage for Liquid Petroleum Gas and is it properly signed?
	
	
	

	2.2
Are there adequate storage facilities (lockable and properly signed) for flammable substances?
	
	
	

	2.3
Is petroleum spirit stored and is storage approved by the petroleum officer?
	
	
	

	2.4
Are all materials stored correctly and securely?
	
	
	

	3.
ELECTRICAL/MECHANICAL
	
	
	

	3.1
Is all portable electrical equipment inspected on an annual basis?
	
	
	

	3.2
Is there an inventory of all portable electrical equipment?
	
	
	

	3.3
Are all power tools 110 volts (or if 240 volts, protected by RCD)?
	
	
	

	3.4
Is the electrical switch gear cupboard free from flammables and obstruction?
	
	
	


	4.
FIRST AID
	
	
	

	4.1
Are first aid facilities/equipment provided?
	
	
	

	4.2
Are first aid boxes checked?
	
	
	

	4.3
Are first aiders appointed or are there ‘appointed persons’ available?
	
	
	

	4.4
Are notices displayed (location and names)?
	
	
	

	4.5
Does everyone understand his or her first aid policy?
	
	
	


	5.
FIRE
	YES
	NO
	N/A

	5.1
Has a fire risk assessment been carried out?
	
	
	

	5.2
Has the fire risk assessment been acted upon?
	
	
	

	5.3
Is emergency lighting provided and inspected?
	
	
	

	5.4
Are fire extinguishers provided and inspected weekly?
	
	
	

	5.5
Are fire alarms function tested weekly and a record kept?
	
	
	

	5.6
Is the fire record book up to date?
	
	
	

	5.7
Are fire action notices displayed?
	
	
	

	5.8
Are fire exits and routes kept free and clear from obstruction?
	
	
	

	5.9
Are fire drills carried out regularly? (minimum 2 per year)
	
	
	

	5.10
Are there means and arrangements for evacuating disabled persons?
	
	
	

	5.11
Have fire hydrants within the premise grounds been identified and tested?
	
	
	

	6.
GROUNDS/OUTSIDE AREAS
	
	
	

	6.1
Are footpaths and roadways in satisfactory condition?
	
	
	

	6.2
Are car and bus parks properly managed and marked out?
	
	
	

	6.3
Are provisions made for ice and snow conditions?
	
	
	

	6.4
Is lighting of roads and paths suitable and sufficient?
	
	
	

	7.
SECURITY
	
	
	

	7.1
Is the perimeter adequately secured?
	
	
	

	7.2
Is provisions made to control entry and visitors onsite?
	
	
	

	7.3
Are offices kept locked while employees are absent?
	
	
	


	8.
GENERAL ENVIRONMENT
	
	
	

	8.1
Are stairs, ramps and floors in good condition and free from obstruction?
	
	
	

	8.2
Is lighting suitable and sufficient?
	
	
	

	8.3
Is heating and ventilation suitable and sufficient?
	
	
	

	8.4
Is the internal fabric of the building clean and maintained to an acceptable standard?
	
	
	

	8.5
Are windows free from draughts/leaks and can they be opened and cleaned safely?
	
	
	

	9.
WORK EQUIPMENT
	
	
	

	9.1
Is all work equipment inspected and records kept? (for example, gas, ladders, lifts, hoists etc)
	
	
	

	9.2
Is all work equipment suitable for the purpose for which it is used?
	
	
	

	10.
CHEMICALS
	
	
	

	10.1
Are all chemicals correctly and securely stored?
	
	
	

	10.2
Are all chemicals kept in properly labelled containers?
	
	
	

	10.3
Are COSHH assessments available for all chemicals?
	
	
	


