Adverse Weather Management and Control Policy 

Aberdeenshire council will demonstrate that, in regard of managing the risks associated with Prescription Safety Glasses it will:

· Identify and assess sources of risk

· Prepare a control system for preventing, reducing or controlling the risk

· Implement and manage and monitor precautions

· Maintain suitable and sufficient records of the precautions implemented and will carry this out for each Aberdeenshire Council premises within the Council’s control. 

· Appoint a person to be responsible for the management and maintenance of the control system and measures adopted. 

The Manager of the establishment has the day to day responsibility for the implementation of these procedures to ensure, so far as is reasonably practicable, the safety of employees and others at council premises

Management has a statutory duty to ensure that compliance is active, continuous and effectively policed. 

The Council must be able to demonstrate it has: 

· Identified all the relevant factors

· Instituted the appropriate corrective or preventive actions and

· Is monitoring the effective implementation of the required solutions. 

ADVERSE WEATHER PROCEDURE (Replaces Storm Warning)
School Closure
Head Teachers have total discretion as to the closure of schools when they anticipate adverse weather conditions which would put children at risk.

Pupils

In such circumstances, the Head Teacher has the authority to close the school and send  pupils home, taking such advice as is deemed necessary.

The Head Teacher should make reasonable efforts to contact parents and every care should be taken to ensure that they are fully aware of the arrangements to get their children home or to a place of safety

Under no circumstances, during severe weather conditions must any pupil be allowed to walk unaccompanied by an adult from the point of leaving a vehicle to his/her home. 

Where storm conditions are not unduly severe, it is expected that schools situated in towns and villages will remain open so that pupils living near the school may continue to attend. 

The decision on the closure of the school for local pupils will be taken by the Head Teacher. 

In the case of any closure the responsibility rests with the Head Teacher to inform catering personnel (Commercial Operations) and any transport operators involved.
 Arrangements For The Accommodation Of Pupils During Adverse Weather Conditions

During adverse weather conditions, where pupils are already present, it may be safer for pupils not to attempt to reach their homes.

If this is the case details of a place of accommodation near the school can be sought from the parent or guardian giving details of a friend or relative that their child/ren can stay with.

These details can be recorded and filed on the Aberdeenshire Council- Education Learning and Leisure form EMG 22 that should be sent with the accompanying letter EMG 21 to parents to request the information, along with copies of the letter EMG 22 and agreement form EMG 24 that is required to be returned by the person/s who are willing to give the child/ren accommodation should the need arise.

Parents / guardians should also be sent a copy of the EL&L Leaflet, - Guidance for Parents / Guardians on School Closure Due to Bad Weather or Other Emergency
Staff
As with all occupants of the school, the safety of staff must be given serious consideration.

In general, staff should make all reasonable efforts to attend their normal place of work. Where staff have to travel in conditions that would put themselves at an unreasonable level of risk, they should notify their school that they will not be attending and, where safe to do so, should make reasonable effort to report to the nearest Aberdeenshire School where they should be prepared to replace any teacher who is unable to attend or work on their own preparation using the school facilities.
Notification of a School Closure

Aberdeenshire School Closures System (website):

Schools can use the Office Computer, HT Laptop, Curricular Computers that are connected to the Internet or a computer at home to close their school:

1.
Open Internet Explorer.

2.
Open the Schools Closures page by typing this address into the address bar of Internet Explorer:

3.
http://www.aberdeenshire.gov.uk/adverse/ (you could add this address to your favourites so it's easier to get to next time: click favourites, add to favourites)

4.
Select your school CSN then your school from the drop down list.

5.
Type your unique 10 digit ID in the box.  This is the school's own private PIN.

6.
Fill in the closure status and comment.  Click preview (at this stage the information has not been submitted).

7.
Check the information and finally click submit to make your closure live.

To see your closure on the Aberdeenshire Council website visit the closure list:

http://www.aberdeenshire.gov.uk/closures/

· Please remember to enter your details on the website when your school requires to be closed.  

· The website is reset at 4.00pm each day, so a new entry will be required if your school is to close for a subsequent day.

· It is important that the website is used as Radio Stations and ELL Officers are sent an automatic email from the website if a school has been closed.  

· If for any reason you are unable to get on to the website, please contact your Area Office (within office hours), and they will enter the details for you.  

SCHOOL INFORMATION LINE:

· Like the website, please remember to record a message on the School Information Line if your school is to be closed. The telephone number to call to leave a message is 0870 050 6222. The same 10 digit pin number which is used for updating the website must be entered.

· Please keep your message short - the shorter the message, the quicker the parent is on the line so more people will get through.

· Please date stamp your message at the start.  This will let parents know if a new message has been placed and can end the call quicker if they have already heard it. 

· Suggestion for message "This is 2.00pm Tuesday 18 November 2008.  Aberdeenshire School will be closed today for all"

· Messages are not deleted automatically from the School Information Line.  Please check your current message as it may be very out of date.

SCHOOL ANSWER MACHINE:

· If your school has a message facility (answer machine, '1521', etc), please also leave a closure message on there.  

RADIO STATIONS:

· As mentioned in the website section, Radio Stations are automatically told of a school closure when the school has entered the details on the website.

· If you can't access the website out with office hours and have no other alternatives to use, please contact your local radio station direct AND leave a message on your Area Office answer machine so they can enter the details as soon as the office is open.

PARENTS:

Please try and encourage parents to use all four services.  Though the School Information Line has been enhanced over the years, it will still not be able to cope if the majority of schools are closed at the same time. 

· please try and promote listening to the radio stations rather than trying to call constantly.

· ask them not to leave their phone on redial if they can't get through.  This only makes the line busier.

TRANSPORT
It is a condition of employment of transport operators by the Education Authority that they undertake the following responsibilities in adverse weather conditions:-

1.
To convey pupils to their homes, or

2.
To leave them at a house where they can remain under shelter until they are called for by their parents, or

3.
To deliver them into the care of a responsible adult who will accompany them to their homes, or

4.
To convey them in the event of the failure of (1), (2) and (3) back to school and place them in the care of the Head Teacher.

The co-operation of headteachers is sought to ensure that transport operators are aware of their responsibilities and, as far as can be ascertained, discharge them satisfactorily.
Below is an example of the slip that can be used as an easy reference tool and that can be placed in areas where reporting a school closure is likely
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