	Service/Sub-Service: 
	MODEL BUILDING

 RISK ASSESSMENT
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	Main Activity: e.g. Office, Depot, Nursery, Care Home, Children’s Home
	Location: Insert your own location   
	Date:

	Describe activity: e.g. Care provision etc 
	Assessor Name: 
	Name:

	Hazard
	Person/s Affected
	Risk
	Risk level before controls are in place (delete as appropriate)
	Control Measures
	Risk level after controls are in place (delete as appropriate)

	Slips & Trips
	Employee

Visitors
	Tripping inside the building or on an entrance footway or in the car park
	LOW
	Med
	High
	Keep access and egress free of obstacles, check that there are no trailing cables, clean up any spillages immediately and ensure that any damage to the footway or car park is reported via Property Helpdesk 01224 664444.

Keep footway and car park salted during winter months and ensure access/egress to/from the building is not blocked by snow.
	LOW  
	Med
	High

	Working at height
	Employee
	Injury to self or others by Falling
	LOW
	Med
	High
	Ensure that a risk assessment is conducted before working at height; employee is trained to use the equipment where necessary and that Industrial Steps/Ladders are used – do not use domestic Steps/Ladders in the workplace.
	LOW  
	Med
	High

	Vehicles
	Employee

Visitors
	Injury to self or others - Collision
	LOW
	Med
	High
	Ensure that Drivers follow Speed Limits and Parking Controls where these are in place and that any Pot Holes/Surface Damage is reported via Property Helpdesk 01224 664444.
	LOW  
	Med
	High

	Hazardous Substances
	Employee
	Injury to self or others by inhalation, ingestion or direct contact
	LOW
	Med
	High
	Ensure that there is a Safety Information Data Sheet or COSHH Assessment available and follow the information available regarding use, storage, and disposal of Substances. Wear Personal Protective Equipment as appropriate.
	LOW
	Med
	High

	Electrical Equipment
	Employee
	Electrical Shock, Burn or Fire
	LOW
	Med
	High
	Ensure that Portable Appliance Testing and that testing of the Electrical Wiring are carried out. Employees do not carry out repairs on Electrical Equipment. Visual checks are carried out before use and all defects are reported via property Helpdesk 01224 664444.
	LOW  
	Med
	High

	Gas Equipment
	Employee
	Asphyxiation

Fire
	LOW
	Med
	High
	Richard Irvin (Contractors) carry out maintenance and repairs of Gas Boilers, Fires, central Heating etc and any defects are notified immediately via Property helpdesk 01224 664444.
	LOW  
	Med
	High

	Asbestos
	Employee

Visitors
	Asbestosis

Mesothelioma

Lung Cancer by accidental exposure to Asbestos
	LOW
	Med
	High
	An Asbestos Register is available on-site for every council building and must be consulted by Employees and Contractors before carrying out any alterations or other work which could disturb Asbestos – check with the Property helpdesk 01224 664444 if in doubt.
	LOW
	Med
	High

	Fire
	Employee

Visitors
	Burns

Asphyxiation 
	LOW
	Med
	High
	Fire Risk Assessments are conducted by the Health and Safety team and are available from Confirm, the Health and Safety Unit 01224 664118 or the person in charge of the building (insert name). Evacuation procedures are in place.
	LOW  
	Med
	High

	Violence / Lone Working
	Employee
	Bruising and other Injuries
	LOW
	Med
	High
	There are procedures in place regards Lone Working, Interviewing and Meeting with potentially angry Customers and Model Lone Working Risk  Assessments are available on the Health and Safety pages of Arcadia. CALM Training is available where appropriate and further information is available from the Line Manager (insert name)
	LOW  
	Med
	High

	Manual handling
	Employee
	Aches

Sprains

Back Injury
	LOW
	Med
	High
	Employees who regularly lift heavy, awkward or bulky loads are trained in Manual Handling – advice available from Line Manager (insert name)
	LOW
	Med
	High



This is a model risk assessment – you must include further hazards/control measures where applicable


Risk assessments are in place for DSE Workstations and other work equipment and processes which take place.








