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	Process/Activity:  Using a work station
	Location: Insert your own location   
	Date:

	Describe activity:  Hot Desking
	Job Title:
	Name:

	Hazard
	Person/s Affected
	Risk
	Risk level before controls are in place (delete as appropriate)
	Control Measures
	Risk level after controls are in place(delete as appropriate)

	Electrical
	Employee
	Coming into contact with electricity
	
	MED
	
	Visual check of plugs and cables before use and report any defects to Line Manager
	LOW  
	
	

	Repetitive Strain Injury/Work related upper limb disorder
	Employee
	Being affected by aches and sprains by working hunched over a Laptop
	
	MED
	
	Adjust your workstation appropriately and follow the advice on the online DSE course available on ALDO – Ensure the use of an external keyboard / mouse. Further information on access to ALDO available from your Line Manager.
	LOW  
	
	


This is a model risk assessment – you must include further hazards/control measures where applicable







