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CORPORATE SERVICES
HEALTH AND SAFETY
DISPLAY SCREEN EQUIPMENT WORKSTATION ASSESSMENT


	Name of Employee:   


	
	Please Tick

	1.
Work Desk / Surface
	Yes
	No

	a.
Sufficient size
	
	

	b.
Sufficient accommodation for equipment
	
	

	c.
Document holder
	
	

	d.
Adequate space for worker
	
	


	
	Please Tick

	2.
Work Chair
	Yes
	No

	a.
Seat adjustable in height
	
	

	b.
Back adjustable in height
	
	

	c.
Back adjustable in tilt
	
	

	d.
Stable
	
	

	e.
Easy to move
	
	

	f.
Footrest used
	
	

	
If not, is a foot rest required?
	
	


	
	Please Tick

	3.
Keyboard
	Yes
	No

	a.
Tilts
	
	

	b.
Adequate space for keyboard on desk
	
	

	c.
Legible characters
	
	

	d.
Sufficient space for mouse on desk
	
	


	
	Please Tick

	4.
Display Screen
	Yes
	No

	a.
Characters on screen well defined; clearly legible; adequate size
	
	

	b.
Stable image
	
	

	c.
Brightness / contrast adjustable
	
	

	d.
Terminal easily adjustable; tilts; swivels; with stable base
	
	

	e.
Free of glare / reflection
	
	

	f.
Height of screen suitable for user
	
	


	
	Please Tick

	5.
General Conditions
	Yes
	No

	a.
Sufficient space for change in position / movement
	
	

	b.
Free from cables
	
	

	c.
Satisfactory lighting for screen contrast
	
	

	d.
Satisfactory position of screen relative to artificial light sources
	
	

	e.
Noise level sufficiently low, i.e. to allow normal conversation
	
	

	f.
Adequate level of humidity
	
	

	g.
Sufficient ventilation
	
	


	
	Please Tick

	6.
Personal Assessment
	Yes
	No

	
Does the user identify any problems
	
	

	
If yes, please list




	
	Please Tick

	7.
Conclusion / Recommendations to Management
	Yes
	No

	
Workstation satisfactory
	
	

	
Action required


If I can be of any further assistance please do not hesitate to contact me on 01224 664111


Signed   
Date  



	8.
Management

	
Action taken


Signed
Date


This document is valid only as long as the workstation remains as assessed on this date.  Any change of location, orientation, equipment or user will require assessment.







